
1 
© Simply-Docs – CO.CHA.163 - Companies House Letter to Register a Charitable Company Limited by Guarantee.   

[Insert Address of the founding charity trustee of the charitable company involved in setting up the 
new charity] 

 
 
The Registrar of Companies 
Companies House 
Crown Way 
Cardiff 
CF14 3UZ 
 
Date <<INSERT DATE>> 
 
 
Dear Sir / Madam, 
 
We wish <<NAME OF COMPANY IN FULL>> to be incorporated as a private charitable 
company limited by guarantee subject to the Companies Act 2006. 
 
Enclosed are the duly completed Forms and Documents: 
 

- Companies House Form IN01. 
 

- Memorandum of Association for a Company Not Having a Share Capital. 
 

- Articles of Association for a Private Company Limited by Guarantee.   
 
We have elected to adopt modified or bespoke Articles of Association. 
 
We also enclose a cheque for the standard registration fee of £20.00. 
 
Please send the Certificate of Incorporation to me at the above address, as soon as possible.  
 
Thank you for your attention. 
 
Yours faithfully,  
 
 
Signed________________________ 
 
<<NAME OF CONTACT, E.G. FOUNDING TRUSTEE>> 
 
Encs. 
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