<<Insert name of Co

To:

<<insert name of company secretary

<<Date>>

Dear <<insert name of company sec

Corporate Insolvency and Gover
Requirements) (Temporary Modifig

Act) and The Companies etc. (Filing
0 (the Regulations)

In accordance with the Act and Reg
advantage of certain temporary corf
light of the COVID-19 pandemic.

he Company have agreed to take
jes to company law introduced in

Changes relate to:

al general meeting] between 26"

1. The holding of any q]eneral
riod the meeting, notwithstanding

March 2020 and 30" Septe
anything to the contrary in thg

does not need to be held i
can be held without any n
in any particular place,
can be held and votes takq
confers no right on membe

ing in the meeting being together

2. Companies House filings, inc
accounts and other key filingg
event-driven filings including
company’s registered office.

e deadline for the filing of annual
irmation statements, charges and
significant control or relating to a

In light of this, the Directors require
any general meeting [including the a|
relevant period in accordance with t
in relation to the filing of <<insert
Regulations.

notices and documents relating to
at the Company holds during the
antage of the increased flexibility
panies House as set out in the

Yours faithfully,

<< insert relevant name >>
[For and on behalf of <<Company Di
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