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[Print on Landlord’s Letterhead or insert Address] 

 

 

<<Tenant's name >> 
<<Tenant's address>> 
<<Address>> 
<<Postcode>> 
 
<<Date>> 
 
 
Dear <<Tenant Name>> 
 
 
Your tenancy agreement dated <<date>> of <<Property address>> 
 
I am writing in relation to your tenancy of the above-mentioned property. 
 
Notwithstanding the terms of clause <<  >> of the tenancy agreement, I/we confirm that, while 
you are the tenant of the property, and until <<date>>, the rent payment provisions of the 
tenancy agreement will be modified as follows: 
 
<<Insert details of concession by selecting and amending one or more of the paragraphs 
below>>. 
 
[From <<date>> until <<date>> the rent will be reduced to £<<  >>.] 
 
[You will have the benefit of a rent-free period from <<date>> until <<date>>. No rent will be 
due from you under the tenancy agreement during this period.] 
 
The terms of this letter will cease to have effect if you materially breach the terms of the 
tenancy agreement. 
 
The terms of this letter are intended to be binding on me/us but not on my/our successors in 
title. 
 
Please sign and return one copy of this letter to confirm your acceptance of its terms. 
 
Yours sincerely, 
 
 
 
[For and on behalf of the] Landlord  
 
........................................................................................................................................................... 
 
I confirm the tenant’s acceptance of the terms of this letter. 
 
 
Signed _____________________ 
 
[For and on behalf of the] Tenant 
 
........................................................................................................................................................... 
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[I confirm the guarantor’s acceptance of the terms of this letter. 
 
 
Signed _____________________ 
 
[For and on behalf of the] Guarantor] 
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