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<<COMPANY NAME>> LIMITED 
(Company number <<Company Registration No.>>) 

 
 
[Minutes of a meeting of the board of directors] OR [Resolution of the sole director] of 
<<Company Name>> Limited (the “Company”) held at <<Location>> on <<Date>> at 
<<Time>>. 
 
 

PRESENT: 
 

NAME POSITION 

 <<Name>> Director 

 [<<Name>>] [Director] 

 [<<Name>>] [Director] [Secretary] 

[IN ATTENDANCE:] 
 

  

   

   

[APOLOGIES FOR ABSENCE 
RECEIVED FROM:] 

  

 
 
[1. CHAIRMAN] 
 
[It was resolved that <<Name>> would be elected as chairman of the Company and 
<<Name>> took the chair of the meeting.] 
 
 
[2. NOTICE AND QUORUM] 
 
[The chairman reported that sufficient notice of the meeting had been duly given and that a 
quorum was present. The chairman declared that the meeting was open.] 
 
 
[3. DECLARATIONS OF INTEREST] 
 
[Each director present at the meeting [disclosed in full every] OR [confirmed that they did not 
have any] direct or indirect interest in the proposed arrangements that were to be considered 
at the meeting which they were required to disclose by section 177 of the Companies Act 
2006 and the Company’s articles of association.]1 
 
 
4. BUSINESS [OF THE MEETING] OR [OF THE SOLE DIRECTOR] 
 
The [chairman] OR [sole director] noted that in considering the future of the Company, it was 
no longer needed [because <<insert relevant reason, e.g the company is dormant, no longer 
trading, the director(s) wish to retire etc>>]. In accordance with section 1003, part 31 of the 
Companies Act 2006, it was therefore decided to apply to the registrar of companies to 
voluntarily strike the Company off the register and dissolve it.  
 

                                                 
1
 Paragraphs 1 to 3 and paragraph 9 are not required if the company only has one director because there will not be a meeting. 
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The director(s) confirmed that none of the circumstances as set out in sections 1004 or 1005 
of the Companies Act 2006, which would prevent an application for dissolution being made, 
applied in relation to the Company. 
 
It was agreed that the Company owned no assets of value and that [steps had been taken to 
return the Company’s share capital to its members] OR [any remaining assets and capital 
would be bona vacantia and pass to the Crown on dissolution].2 
 
 
IT WAS THEREFORE RESOLVED THAT: 
 

(a) An application for strike off is made to the Registrar of Companies and the director(s) 
be authorised to complete and sign Companies House Form DS01 and file it with the 
necessary fee. 
 

(b) Within 7 days of making the relevant application to the Registrar, a copy of the 
application is given to every relevant person listed in section 1006 of the Companies 
Act 2006. The Company will follow the provisions as to service set out in section 1008 
of the Companies Act 2006 in relation to this. 

 
 
5. CLOSE  
 
There was no further business and therefore the [chairman/sole director] declared that the 
meeting was closed. 
 
 
............................................. 
[Chairman] OR [Director] 

                                                 
2
 The law states that any remaining assets and capital owned by the Company immediately before dissolution, vests in the 

Crown when the Company is dissolved. If the Company holds assets of value, it will be necessary to transfer them out of the 
Company before making the strike off application.  
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