
Company Name Week Begining 11-06-2018

Department

 14/06/2018

Employee Name
Leave (Day / 

Half Day)

Flexible 

Working 

(Hours)

Time Made Up Comments Approved Adjustment

Name1

Name2

Name3

Name4

Name5

 15/06/2018

Employee Name
Leave (Day / 

Half Day)

Flexible 

Working 

(Hours)

Time Made Up Comments Approved Adjustment

Name1

Name2

Name3

Name4

Name5

 16/06/2018

Requested 

Requested 

Requested 
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S 
A 
M 



Employee Name
Leave (Day / 

Half Day)

Flexible 

Working 

(Hours)

Time Made Up Comments Approved Adjustment

Name1

Name2

Name3

Name4

Name5

 17/06/2018

Employee Name
Leave (Day / 

Half Day)

Flexible 

Working 

(Hours)

Time Made Up Comments Approved Adjustment

Name1

Name2

Name3

Name4

Name5

Approved By

Comments

Requested 

M 
P 
L 



Has Time Been 

Made Up ?

Has Time Been 

Made Up ?



Has Time Been 

Made Up ?

Has Time Been 

Made Up ?


