
 

© Simply-docs - TR.D&C.05.04 Notice of Wrongful Refusal to Accept Delivery 

[Print on Company Letterhead or insert Address] 
 
<<Contact Name>> 
<<Trading/Company Name>> 
<<Address>> 
<<Address>> 
<<Post Code>> 
 
<<Date>> 

 
Dear <<Name of Contact>>, 
 

Re Your Order No.(s) <<   >> and Our Invoice No.(s) <<   >> 
 
Reference is made to your order dated <<   >>, a copy of which is enclosed. 
 
We delivered the goods in accordance with the agreed terms but you have refused to accept 
them. We now consider the purchase contract to have been wrongfully breached by you. 
 
Accordingly, we shall not attempt further delivery and shall hold you liable for all damages 
arising from your failure to fulfill your obligations under the order. 
 
Should you wish to rectify the situation by now accepting delivery you must call us immediately 
and we shall arrange re-delivery at your expense. 
 
Please contact us immediately should you have any questions on this matter. 
 
 
Yours sincerely 
 
 
 
<<Name>> 
<<Title>> 
For and on behalf of <<Company Name>> 
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