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 [Print on relevant Letterhead or insert Address] 
 
 
 
To: The Trustees  

<<CIO Name>> (“the CIO”) 
 <<Principal office address of CIO>> 
 
<<Date>> 
 
 
Dear Sirs 
 
I, <<Name of person resigning>> of <<Service Address>> hereby resign as a member of the 
CIO with effect from the date of this letter. 
 
Yours faithfully, 
 
Signed …………………………. 
[Name] 
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