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[Print on Company Letterhead or insert Address] 
 
 

The Court Manager, 
<NAME> County Court, 
<<ADDRESS>> 
<<ADDRESS>> 
<<ADDRESS>> 
 
<<Date>> 
 

Re. Claim no.<<number>> 
 
 
Dear Sir/Madam 
 
We have received the defendant’s admission N9A, a copy of which is enclosed with our 
completed N225.  
 
The defendant has not made any proposal for payment and we therefore request the judgment 
to be paid according to the details in part D of the form. 
 
We look forward to receipt of a copy of the order to pay. 
 
Yours sincerely, 
 
 
 
<<Name>> 
<<Title>> 
 
enc. Form N225 and copy of Form N9A 
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