
 

© Simply-docs – TR.D&C.02.06 - Letter to Court enclosing Claim Form 

[Print on Claimant’s Letterhead or insert Address] 
 
 

 
The Court Manager, 
<NAME> County Court, 
<<ADDRESS>> 
<<ADDRESS>> 
<<ADDRESS>> 
 
<<DATE>> 
 

Re.<<Name of Defendant>> 
 
Dear Sir/Madam, 
 
Enclosed is Form N1 in respect of a claim against the above named defendant. 
 
I would be grateful for your earliest attention. Please forward any correspondence to the 
above address. 
 
 
Yours sincerely, 
 
 
 
<<Name>> 
<<Title>> 
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