<<C
(Company nu

TED
ration No.>>)

Minutes of a meeting of the b
“Company”) held at <<Location>>

PRESENT: POSITION

Director
[Director]

[Director] [Secretary]
[IN ATTENDANCE:]

[APOLOGIES FOR ABSENCE
RECEIVED FROM:]

1. CHAIRMAN

It was resolved that <<Name>
<<Name>> took the chair of the

chairman of the Company and

2. NOTICE AND QUORUM

The chairman reported that suffic
guorum was present. The chairma

g had been duly given and that a
ng was open.

3. DECLARATIONS OF INTE

Each director present at the meet
have any] direct or indirect intere
at the meeting which they were
2006 and the Company’s articles ¢

y] OR [confirmed that they did not
bments that were to be considered
ection 177 of the Companies Act

4. BUSINESS OF THE MEE

The chairman noted that the bug
general meeting and the] special
date>>, intended to be moved at
Director proposed to be remove
resolution to replace <<Name 0
Director proposed to be appointd
special notice.

As to consider the [request for a
rdinary resolution dated, <<insert
e Company to remove <<Name of
company [and a further ordinary
be removed>> with <<Name of
eral meeting of the Company on
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5. DOCUMENTS PRODUCE
The following documents were prd

[A request from the holder[s] of
Company as carries the right of
AND/OR Special Notice of an i
resolution[s] as [an] ordinary reso
held after the date of the Special

1. THAT in accordanc
Director to be re
Company with imm
not have expired.

2. [THAT, subject to
notice in writing to t
of Director to be ap
immediate effect su
Company for the ti
by the preceding re
meeting and appro
forthwith for and on

6. RESOLUTIONS

After consideration of the matters
WAS RESOLVED:

(@) to approve the doc

(b) to instruct the [the ¢
Special Notice to 5
him/her to make rej

(c) to instruct the [the
meeting by specia
passing the ordina
identification initiallg

(d) in the event tha
representations to f{
the proposed ordin
that the members
Company Secretar
made in the notice
(c) above and seng
In the event that th
the representationg
OR <<Name>> sh
made together wit
Company entitled t
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ch of the paid-up capital of the

ps of the Company together with]

if thought fit, pass the following
eeting of the Company next to be

Companies Act 2006 << Name of

from office as a director of the
ding that his period of office shall

bding resolution and having given
gness to act as director, << Name

as a director of the Company with
and articles of association of the
director proposed to be removed

pf the Agreement submitted to the
b authorised to execute the same

(1) of the Companies Act 2006, IT

jraph 5 above;

<<Name>> forthwith to submit the
be removed >> in order to allow

<<Name>> to convene a general
of considering and, if thought fit,
m therein and for the purpose of
pproved;

or to be removed >> makes

a reasonable length in relation to
him/her from office and requests

bresentations, to instruct the [the

e that representations have been

eeting sent out under paragraph 6

tations together with such notice.

jeneral meeting is sent out before

mpany, [the Company Secretary]

ht the representations have been
bntations to every member of the

eneral meeting.
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7. CLOSE

There was no further business a
closed.

hn declared that the meeting was

[Chairman] OR [Director]
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