[Print on Employer’s L
Private and Confidential
<<Employee's Name>>
<<Address>>
<<Address>>
<<Post Code>>

<<Date>>

Dear <<name of employee>>,

Following our meeting on <<in
satisfactorily completed your pro
pleased to confirm your appointm

This means that you are now el
health insurance>> and your noti
and <<details>> on the Company

If you have any questions conce
know as soon as possible and we

We congratulate you on the sati
forward to your continued contribu

Yours sincerely,

<<Name and Title>>
For and on behalf of <<Company
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