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<<COMPANY NAME IN FULL>>  

(the “Company”) 

 

THE COMPANIES ACT 2006 

 

PART 10, CHAPTER 4, SECTION 188(5) 

 

MEMORANDUM SETTING OUT PROPOSED DIRECTORS’ LONG TERM SERVICE 

CONTRACT 

 

 

It is proposed that the Company enter into a service contract with <<Director's Name>>, as a 

director of the Company whereby the guaranteed term of <<Director's Name>>’s 

employment with the Company is <<insert relevant term>>1, being a period of more than two 

years during which time the service contract cannot be terminated by the Company by notice 

or can only be terminated by notice in specified circumstances.  

 

In accordance with section 188 of the Companies Act 2006, such a long-term service 

contract requires members’ approval. 

 

The terms of significance in the Company’s proposed contract with <<Director's Name>> 

include the following, details of which are set out below: 

 

This may include for example 

 

• Commencement of employment; 

• Term; 

• Main duties; 

• Pay; 

• Pensions and other benefits; 

• Termination; 

• Restrictive covenants; and 

• Other provisions of significance. 

 

 
Dated: <<INSERT DATE>> 
 
Signed: <<INSERT NAME>>  
 
For and on behalf of the Company 

 
  

 
1 Section 188 of the Companies Act 2006 also states that the director’s employment may be continued otherwise than at the 
instance of the Company. If this is relevant, the wording should be adjusted to reflect this instead. 
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