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RECRUITMENT AUTHORISATION FORM 
 
 

Job Title:  
 
 

Department: 

Reporting to:  
 
 

Full time/Part time: 

Permanent/Temporary: 
 
 

Commencement date: 
 

Why does this job exist (replacement or increase in headcount)? 
 
 
 
 

Proposed salary range: 
 
 
 

Are there any alternatives to filling the post?  (e.g. redistribution of duties, 
temporary worker) 
 
 
 
 
 

Please give brief job description/person specification or attach a job description: 
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Equipment requirements 

 
Please indicate which of the following will be required: 
 
Desk 
 
Chair 
 
Telephone 
 
Mobile phone 
 
Laptop 
 
PC 
 
 

 
Signed:                                         
<<State job title e.g. Recruiting Manager>> 
 
 

 
Signed: 
<<State job title e.g. Managing Director>> 
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