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Introduction

During the recruitment process me>> (the Company) collects

and processes personal data rq

rent about how it collects and
Ations.

The Company is committed to |
uses that data and to meeting i
What information does the C rocess?

pnal information (personal

about an individual from
t or delete the appropriate

The Company collects and pro¢
data) about you. Personal data
which the person can be identif
points below and give details a

itle, address and contact
number;

and employment history,
ployers;

entitlement to benefits such as

o [Personal contact detailg
details, including email
o details of your qualificati
including start and end g
« information about your r¢
pensions;
« information about your €|
e equal opportunities mon
ethnic origin, sexual orie

e UK; and
ding information about your
ion or belief].

ays during the application and
ned in application forms and
passport and collected through

The Company collects this info
recruitment process. For examj
CVs, obtained from identity dod
interviews [online tests] and as

about you from third parties,
ormation from employment
inal records checks permitted

[In some cases, the Company
such as references supplied b
background check providers a
by law]].

on your application record, [in
br IT systems (including the

Data is stored in a range of diff
the Company's HR manageme
Company's email system).

Why does the Company proc

into a contract with you. We
t contract with you and to meet

The Company needs to proces
also need to process data to e
our obligations under that empl
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In addition, the Company need sure that we are complying
with our legal obligations. For € bd to check an employee's
entitlement to work in the UK b ns.

The Company has a legitimate
recruitment process and in kee
from job applicants enables the
assess the suitability of candida
to recruit. The Company may &
to defend legal claims.

bersonal data during the

)cess. Processing such data
he recruitment process,

0 decision as to whom we wish
ita from job applicants in order

H to make reasonable
with a disability.

The Company processes healt
adjustments to the recruitment

nal records checks to ensure
role.]

[For certain positions, it is nece
that individuals are permitted tg

If you fail to provide persona

You are under no obligation to
process. However, if you do ng
Company may not be able to p
all.

ith data during the recruitment
tion when requested, the
for employment properly or at

You are under no obligation to
purposes and there are no con

equal opportunities monitoring
s information is not provided.

Automated decision-making
[Our employment decisions arg tomated decision-making].
OR
on automated decision-

tomated decision-making
guences for the individual>>]

[Some of our employment deci
making, such as:<< informatio
involves, why it is done and its

For how long do you keep da

The Company will only hold yo
the purposes for which we colle
unsuccessful, the Company wil
the end of the recruitment proc
destroyed.

long as is necessary to fulfil
ion for employment is

or <<insert time period>> after
period, your data is deleted or

If your application for employm
recruitment process will be tra
new privacy notice which sets ¢

pnal data gathered during the
el file and we shall issue a
ich your data will be held.
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Who has access to data?

ses of the recruitment
R team, interviewers etc.>>.

Your information will be shared
process, including with <<state

The Company will not share yo
of employment. In those circu
third parties where required by
the working relationship with yg
doing so. The Company will th
employers to obtain references

s unless we make you an offer
y shall share your data with
essary in order to administer
other legitimate interest in
<<state e.g. former

[The Company will not transfe
Economic Area.]

outside the European

OR

[Your data may be transferred
(EEA) in order to <<state purpg
basis of <<state relevant safeg
rules or other safeguards>>.]

European Economic Area
ed outside the EEA on the
pf adequacy, binding corporate

How does the Company protg

The Company takes the securit
policies and controls in place tg
misused or disclosed, and is ng
performance of their duties.

. The Company has internal
g lost, accidentally destroyed,
s employees in the

Your rights
As a data subject, you have a

e access and obtain a cop,
access request”);
e require the Company to
e request erasure of your
Company to delete or st
is no longer necessary fi
e 0bject to the processing
legitimate interests as th
e ask the Company to sus
period of time if data is i
the reason for processin

pst (known as a “data subject

omplete data;

his enables you to ask the

, for example where the data
essing;

Company is relying on its
essing; and

your personal data for a
dispute about its accuracy or

[If you would like to exercise a
the privacy notice, please conta

have any questions about

If you believe that the Compan
you have the right to make a cd

your data protection rights,
ion Commissioner’s Office.
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