Termina hecklist
Name: t:
Job Title: ger:
Start date: orked:

n of employment date:

Reason for termination of e

e Acknowledgement of re
e Exitinterview carried o

e Company property retu
e Company swipe card/p

e Uniform returned?

e Computer access canc
e Email account cancelle
e Removed from phone li
e Benefits cancelled?

e Confirm contact inform

Final payments

e Holiday pay:
e Bonus/commission:
e OQutstanding loan:

N.B. Confirm all deductions ny deductions.

Notes
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