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ARRANGEMEN

1. Training and Supervision

It will be the policy of <<Company
health and safety information relevg
employees.

‘the Company”) that
d is given to all

An initial assessment will be carrieo
ensure that employees at all levels

e competent to carry out work
plant and work equipment.

e aware of their health and sa

Decisions relating to ongoing traini
basis. The designated Health and §
implementing health and safety trai
each employee’s individual file.

bviewed on a regular

2. Risk Assessments

(Reg. 3 Management of Health and bns, 1999

The Management will ensure that a|
Risk Assessment. All tasks involvin
trucks and all floor or bench mounts
specific assessments carried out o
anyone who may be in the area. Uq
measures will be introduced, mainta
possible residual risk remains.

inery such as forklift
table saws will have
y of the operator and
he hazard, control

3. Workplace Safety and Welfare
(The Workplace (Health, Safety and

The Management will ensure that t
facilities that meet the needs of all {
people with disabilities. The Comp3
ventilation is provided in both workg
comfort level.

dequate heating and

4, Control of Substances Hazardou
(COSHH 2002)

Where needed, Risk Assessments
used will be kept at the Company’s
Management will instigate the princ
as detailed in Schedule 2A Regulat
substance without the specific cons|

ssessments the

il introduce any
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training where needed to

ird and specialist tools,

onsible for identifying and
he training will be kept on

a suitable and sufficient

ded, to ensure the lowest

are provided with welfare
ind wherever appropriate,

0 maintain an optimum

hta Sheets of substances

the control of exposure



5. Asbestos
(Control of Asbestos at Work Requl

In the unlikely event that a substang
during any work activity, all works i
of exposure. Work will be suspend
identified and if appropriate made s
will be carried out that may disturb s
Survey having been done by a speg

g asbestos is found
ediately to avoid any risk
bstance has been
contractors. No works
hut a suitable Asbestos

6. Manual Handling

(Manual Handling Operations Regu

The designated H&S person will as
workshop, stores and delivery areas
and moved around using forklifts or
using vacuum hoists>>. Mechanica
to lighten the manual handling of lo
risk assessments are carried out o
stores and delivery areas to identif
control measures are brought in.

operations within the
terials will be palletised
aterials will be moved

all <<desks/benches>>
S person will ensure that
ities in the workshop,
will ensure that adequate

7. First Aid
(Health and Safety (First Aid) Regu

The designated H&S person shall
all times, including holidays, for the
of cover shall be determined by risk
locations around the premises, the
the area.

ate First Aid provision at
the premises. The level
s will be maintained at
ailored to the needs of

8. Accident Reporting

(Reporting of Injuries, Diseases, D4 bgulations 2013)

ith Data Protection
prtable accidents or
as possible after the

All accidents will be recorded in an
Legislation. All personal details will
dangerous occurrences will be repg
incident.
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10.

11.

12.

13.
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Electricity

(Electricity at Work Requlations, 19

<<It is the policy of the Company th
powered or 110v>> where this is nq
be used.

hand tools will be battery
rrent Device (RCD) will

Noise

(Control of Noise at Work Requlatio

an>> will ensure that
isance to others. Where
off. All those who will be

The <<workshop/factory supervisor,
noisy works such as drilling, cutting
practical noisy works will be in a se
in the vicinity will be given suitable §

Vibration

Control of Vibration at Work Requla

The management will ensure that
cannot be reduced, suitable safegu
appropriate, anti-vibration gloves.

causing hand tools
pught in, including where

Working at Heights
(Work at Heights Regulations 2005

Access to high level storage will on
climbing on racking will be subject t

ember of staff caught
>>

General Work Equipment

(The Provision and Use of Work Eg

WER) 1998) (Lifting
Operations and Lifting Equipment K 3

It will be the Directors/Partners res
e Provides suitable equipmen

e Ensures that equipment will
(Reg 5)

e Ensures that all equipment 4
Regulation 6

) order and in good repair

ed as required by

e That all employees are com ent (Regs 8 & 9)

e Regularly checks the operat ployees before they use

any plant requiring them, su



14. Fire
(The Requlatory Reform (Fire Safe

It will be the responsibility of the <<
ensure an adequate supply of fire €

fire extinguishers are to be checke contractor.

Where any hot works are to take pl
extinguisher is to hand at all times
checking for any smouldering once

place to ensure

The works manager will be respon
maintained at all times.

ape routes are

15. Computer screens
(The Health and Safety (Display Sc

carried out for all
ts will consider the
usability of their

The Directors/Partners will ensure

persons who use display screen eq
amount of time a person uses a VD,
workstation and general working e

16. Personal Protective Equipment (

(The Personal Protective Equipme PE) 1992

The Directors/Partners and the site

contractors have access to a suffici equired.

These arrangements and procedures will

circumstances, in work practices or the int n.

Signhed
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e works foreman>> to
at all work locations. All

ill ensure that a suitable

t all employees and sub-

hen there is a change in



<<|nsert Name>>
Director/Partner

Date:

©Simply-Docs - HS.STAT.09 - Workshop/Factory Procedu




