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[Print on Landlord’s Letterhead or insert Address] 

 

 

 

<<Full name(s) of all Tenant(s) on Tenancy Agreement >> 
<<Address of property occupied by Tenants>> 
<<Address>> 
<<Postcode>> 
 

TERMINATION OF TENANCY 

 
To: <<Full names as above>> 
 
We/I regret to inform you that due to <<explanation for termination>> your current tenancy 
agreement will not be renewed when it expires on <<date>>. 
 
I enclose a Section 21(4)(a) Notice which states that I shall require vacant possession on 
<<date>>. 
 
In addition to any other requirements of the tenancy agreement do not forget that by the end of 
the tenancy:- 
All rent (and late rent penalties) must be up to date; 
All items on the inventory must be returned to their original positions; 
The carpets and suite are to professionally cleaned; 
The cooker thoroughly cleaned; 
The fridge/freezer defrosted and cleaned; 
The kitchen cupboards and contents generally cleaned; 
The telephone is to be disconnected; and 
All your post is to be redirected (a form for this is available from the post office).   
 
Legal action will be taken as a result of any  failure to comply with this Notice or any breach of 
your tenancy conditions or any remaining rent arrears and this shall result in a County Court 
Judgement (CCJ) being made against you.  In addition to having to pay towards my legal 
expenses for taking this action, the consequences of having a CCJ against your name will be to 
make it very difficult for you to obtain credit, a mortgage or rented accommodation in the future.  
 
Yours sincerely 
 
 
 
[For and on behalf of the] Landlord  
 

 
 
 
 

S 
A 
M 
P 
L 
E 


