Co

he road for business reasons. The
ose will be involved in an accident

It has been estimated that the
Department of Transport has
every year.

As a conscientious employer
Name>> (“the Company”) is
crashes and collisions.

onsiderable travelling, <<Company
he risk of work related road traffic

We understand that the follow

. Health and Safety at
. Management of Health lations 1999
. The Workplace (Healt gulations 1992

. Road Traffic Acts supp de
UK Domestic Drivers’
Tachograph Regulatio
The Road Transport ( ns 2005

The Road Vehicles (Cq ulations 1996
. Corporate Manslaughtd le Act 2007

ectors who drive in connection with
e, a fleet vehicle or a vehicle hired

This Driving Policy applies to
Company employment whethg
by the Company.

This Policy will be given to all on Company business.

pany will ensure that all those who
e both Health and Safety Law and

The purpose of this Policy is
drive on Company business {
Road Traffic Legislation.
This Driving Policy will be revi d annually, and any changes made
known to all driving staff.

ey use a company vehicle or their
every six months, or on request, to
icles they are required to use. All
bir employer to contact the DVLA to
hfe driving practices are suspected.

All staff who drive on Compg
own, will be required to produ
prove continued entitlement
drivers will be deemed to havg
check for any endorsements €&
Failure to produce the driving bd may result in disciplinary action
being taken.

any Road Traffic Accidents (RTA)
D S0, whether or not any damage is
 to follow the procedures set out in

Employees are required to inf
involving Company vehicles a
sustained to the Company ve
sub-clause 9.6.
All employees must inform th driving penalties either received or
pending within 5 working days
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Parking Tickets/Fineq

If parking tickets are gi
used for Company bug
office is informed as sq
the employee being he

Drink and Drugs incl

icles whether or not they are being
of the vehicle is to ensure that the
able. Failure to do so may result in
er and above the original fine.

2.1 The Company drink and drug driving policy.

2.2 All drivers m
immediately, rg
Failure to do so

g prosecutions and/or cautions
cle they were driving at the time.
action.

2.3 Any driver prog
procedure whic

s will be subject to the disciplinary

2.4 Al employees
regards to dri
anonymously if

rt concerns about colleagues with
as possible. This can be done

2.5 Any driver who be over the drink drive limit must
inform their i t not drive. They may be given
alternative dutig ired to take annual leave. Should
this become ar| linary action may take place.

2.6 Any driver fou
procedures as

gal drug use will face disciplinary
 Police.

2.7 Any driver taki
that they are st
can have a ser

e counter medicines must ensure
cription/over the counter medicines
0 concentrate and can contribute to
accidents. Sug de cold remedies, some cough
medicines, pa those including opiates, and
antidepressants e spasms.

2.8 Any driver whos
legal or illegal,

pbe impaired through drugs, whether

2.9 Any driver wh b must inform their line manager

Drivers’ Responsibilit

roadworthiness of their vehicles. If
work etc. it is the driver who will

3.1 All drivers are |
the tyres are b
receive penalty

3.2 Drivers of Com
their vehicles, 3
are all correct.

d to carry out basic maintenance on
coolant levels, tyre pressures efc.

3.3 Any defects ide
<<Managing D
must complete
completed for
possible.

to the <<office>> immediately. The
b fault is recorded. The employee
5 soon as the defect is found. The
<<Managing Director>> as soon as



3.4 Verbal reportin
acceptable.

completing a defect form is not

3.5  All reported def
un-roadworthy

4. Grey Fleet

mptly. The Company will not permit

4.1 Any employees
required to pr
applicable) on
vehicle is insure

b on behalf of the Company will be
ertificate and MOT certificate (if
employee must ensure that their

4.2  Any employee {
and roadworth
employees ma
the vehicle in 8
give as much
made.

5. Mobile Phones

51 The mobile
communication
in control of a
caught, you c4g
penalty points O

ust ensure that it is kept in a safe
s. The management accept that

hen repairs are necessary to keep
bndition. However, employees must
it alternative arrangements can be

s an essential means of work
se a handheld mobile phone while
obile or stationary i.e. in traffic. If
bd penalty notice which will get 3
of £100.

52 Your case coul
and get a maxi

ju could be disqualified from driving

5.3 All drivers/vehid
phone should
permitted to us4
driving, but if t
vehicle you co
accident and t
phone use, for
care and attenti

hands-free kits; however, a mobile
is absolutely necessary. You are
navs and 2-way radios when you're
stracted and not in control of your
penalised. If you are involved in an
you were not concentrating due to
pe charged with ‘driving without due

54  Whenever poss
a message fg
responded to w

Id be switched off while driving and
should only be picked up and

55 Drivers must
includes hand
making any call

read texts while in motion. (This
| find a safe place to stop before

5.6 Where there is
responsible for
kept to an abso

mate’ in the vehicle they should be
bver, all driver distractions must be

5.7 Drivers must re s immediately.

5.8  These will then S soon as possible. Drivers will not

and held mobile phone while they
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5.9 Any driver faili
disciplinary proqg

bile phone policy will be subject to

Satellite Navigation S

6.1  Satellite Naviga
canalsobead

seful tool for drivers; however, they

6.2 All destinations
place. All driver
to check routes

b the vehicle is stationery in a safe
bssary to take their eyes of the road

6.3 They should bg
positioned whe

impair vision. They should not be
b injuries in the event of a collision.

6.4 Al vehicle di bpt t0 @ minimum and it is the
responsibility o hat that they are not likely to be
distracted.

Journey Planning

7.1 The managemd tments are scheduled to a realistic
timetable and 0 account the essential need for
adequate res ployee who feels that their
timetables/sche d they need to take risks or break
speed limits td oice their concerns with their line
manager as so(

br conditions and will reschedule
bnditions become too dangerous for

7.2 The managem
deliveries and/
the drivers.

lives do not cause them to come to
cause of accidents.

7.3 Drivers must e
work tired. Drive

Vehicle Maintenance

ic maintenance on the vehicle for
Id check oil, water, tyre pressures

8.1 All drivers are
which they are
and windscree

8.2 In winter mon
windscreen bef
screen de-mis
clear/free of ice

ed that they must have a clear
through a small section while the
nsure that all your windows are
off.

vehicles used on behalf of the
rictly maintained using at least the
schedules (and if applicable, in
bments).

8.3  The managem
Company are r
manufacturer’s
accordance wit

Emergency Procedur|
9.1 Breakdown

9.11 K p in dangerous places such as



9.2

9.3

94

9.5

9.6
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9.1.3 r speed, continue driving and try to

r onto a straight section of road;

9.14 | display your emergency triangle at
pur vehicle (don’t do this on a

9.15 hicle yourself by the roadside. Call
reakdown service;

9.1.6 it in a safe place, away from traffic.

If possible, use y phone. On motorways, blue and
white marker p of the nearest phone. The phones
connect directl tre and are numbered so that you
can be easily mobile phone, refer to the blue
rectangular Dri detail the road number (e.g. M1),
direction of trav

Motorway Brea

If your vehicle d E motorway:

9.3.1 bsible and stop at the next service

9.3.2 y, pull onto the hard shoulder and
 |eft, away from traffic;

9.3.3 possible and try to stop near an

9.34 turn on side lights in poor visibility;

9.35 angle on the hard shoulder;

9.3.6 elf.

W aiting for Helg
If you must stoy

94.1

9.4.2 engers exit the vehicle on the left-

9.4.3 bankment if there is one, or climb

eld if possible;
94.4
Be prepared
951

he other side of a motorway.

ne (switched off and out of reach

9.5.2 cluding warm and high visibility

reflective triangle;

9.5.3 pany breakdown service and await

Accident
If a vehicle bei business is involved in an accident

5



10.
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9.7

Severe Weather

10.1

10.2

10.3

10.4

9.6.1 Stop ation;

9.6.2 DO

9.6.3 Call if anyone is injured or if property is
dam

9.6.4 If the b, note the reporting officer's name,
iden

9.6.5 Not cident, exchange details with third
parti d contact details of witnesses;

9.6.6 Thirg give you their name, the vehicle
regig rance details under section 170 of
the H

9.6.7 Ifa otograph the scene from different
angl

9.6.8 Takd involved and of the damage to your
own property;

9.6.9 Con
Employees mug
9.7.1 Thei
9.7.2 The
9.7.3 The

soon as you are able.

olved;

Winter can bri
closes major ro
attempt to ens
one is sent on 3

from dense fog to snowfall that
onitor weather conditions and will
or operationally practicable that no-
em into a severe weather front.

The Company
been properly

les supplied by the Company have
or bad weather.

It is incumben
adequate cold
blankets etc. in

vehicles to make sure they have
them — warm coats, gloves and

All drivers are r
remain in thei
services.

stranded by snow etc., they should
ted to leave by the emergency



